Annex 1 integral part 
Work-related learning programme Agreement template
WORK-RELATED LEARNING PROGRAMME AGREEMENT TEMPLATE
BETWEEN

(name of school/vocational training institution)

located in
(
), street
,

tax code


hereinafter called " school/training institution"

represented by Mr./Ms.


born in
(
) on
/
/


tax code
;

AND

(name of Host Entity)

having registered offices in
(
), street
,

tax code/ VAT number


hereinafter called "Host Entity "

represented by Mr./Ms.


born in
(
) on
/
/


tax code


WHEREAS 

· work-related learning is a way of  carrying out learning paths in the secondary education and vocational training cycle, and ensures that young people acquire skills which are useful on the labour market;

· schools and vocational training institutions, being entities included under Art. 18, sub-section 1, letter a), of Law no 196 of 24 June 1997, are required to implement an obligatory work-related learning programme with reference to the parameters of the various secondary level curricula, which provide for the carrying out of work experience programmes in companies to benefit students attending secondary school;

· work-related learning is a structural component of the school/vocational training curriculum, and aims to increase job opportunities and the students’ ability to orient themselves, and is considered of equal value to the activities and teaching carried on at school. The acquisition, development and application of specific skills envisaged under the educational, cultural and professional profiles of the various secondary school learning programmes are implemented also by means of the work-related learning methodology;

· (for schools)

the work-related learning programmes, alternating classroom teaching and work experience, are included in the Institute Project (Progetto d'Istituto) of schools as an integral part of the educational programmes;

· (for vocational training institutions)

· work placement and the ways of carrying out the alternating of classroom teaching and work experience are defined in the Provincial Study Plans as well as in the vocational training institutions’ Study Plans;

· work-related learning is subject to the application of Legislative Decree no. 81 of 9 April 2008, and subsequent amendments;

IT IS AGREED AS FOLLOWS:

Art. 1

[Name of Host Entity], hereinafter indicated also as "Host Entity", undertakes to accept, at Host Entity’s premises and without payment, no. …. students on a work-related learning curricular training programme, as proposed by [name and address of school/vocational training institution], hereinafter indicated as "school/vocational training institution".

Art. 2.

1. Accepting one or more students for a period of learning in the workplace does not constitute an employment relationship.

2. For the purposes and the effects of the provisions of Legislative Decree no. 81/2008, a student engaged in work-experience is deemed equal to a worker, pursuant to art. 2, sub-section 1 letter a) of the aforementioned decree.

3. Training and orienting activities under work-related learning programmes are jointly designed and assessed by an internal teacher-tutor, designated by the school/vocational training institution and by a training tutor, designated by the Host Entity, known as the external training tutor;

4. Each student taking part in the work-related training programme and inserted in the Host Entity’s structure under this Agreement shall have a personalised training plan consistent with the student’s educational, cultural and professional plan of studies, which shall be an integral part of this Agreement. This plan shall include:
a) the name of the trainee;
b) the names of the internal tutor and the Host Entity tutor responsible for training in the workplace;
c) the aims of the work-related training, how it is to be carried out, and the working hours when the trainee is expected to be at the Host Entity’s place of business;
d) the Host Entity’s place of business where the work experience is to be carried out;
e) details of INAIL insurance policies and third party insurance policies.
5. The school/vocational training institution shall be responsible for the course of education, for designing the training programme and for certifying the skills acquired.

Art. 3.

1. The internal teacher-tutor shall perform the following functions:

· process, along with the external tutor, the personalised training programme agreed upon by the parties involved (school/vocational training institution, Host Entity, student/person exercising parental authority);

· assist and guide the student during the work-related training period and check that it is being properly carried out, along with the external tutor;

· manage relations with the context in which the work experience placement is being implemented, liaising with the external tutor;

· monitor the activities and address critical issues, if any, which may arise in connection with the work placement;

· assess, communicate and valorise the objectives achieved and the skills progressively acquired by the student;

· encourage the student him/herself to evaluate the efficacy and consistency of the work-related learning programme;

· inform the proper channels in the school/vocational training institution and update the class/course council on the performance of the programmes, also for the purposes of re-alignment of the class, if necessary;

· assist the School Manager / Manager or Principal of the vocational training institution in drafting the report assessing the structures with which work-related training programme agreements were entered into, highlighting the training potential and any difficulties which may have been encountered in implementing the programme.
2. The external tutor shall perform the following functions:

· collaborate with the internal tutor in the planning, organisation and assessment stages of the work-related learning experience;
· favour the student’s insertion in the workplace, providing support and assistance throughout the work-related learning process;

· ensure that the student(s) is(are) informed and trained concerning risks specific to the company, in compliance with internal procedures;

· plan and organise the activities based on the training project, liaising also with other professionals in the Host Entity;

· involve the student in the process of assessing the experience;

· provide the school/vocational training institution with the elements agreed upon to assess the student’s activities and the efficacy of the training process.

3. The two tutors shall share the following tasks:

· preparation of the personalised work-related training programme, including aspects relating to health and safety in the workplace. In particular, the teacher-tutor shall collaborate with the external training tutor to identify the activities requested under the training project and the prevention measures necessary to safeguard the student;

· checking implementation and attendance of the personalised training programme;

· linking classroom-based education and workplace-based training;

· drafting a report on the work-related training experience and on the acquisitions of each student, which will contribute to the assessment and certification of skills acquired by the class/course council;

· checking compliance by the student with the duties of workers pursuant to art. 20 Legislative Decree no. 81/2008. In particular, breach by the student of the duties set out in the aforementioned law and under the work-related training scheme shall be notified by the external tutor to the internal teacher-tutor so that the latter may take any necessary action.

Art. 4

1. During the period of work-related learning, the student(s) involved in the programme is (are) required to:

· carry out the activities included in the personalised training programme;

· comply with regulations in matters relating to  hygiene, health and safety in the workplace, as well as  all instructions, requirements, and internal rules provided for such purpose;

· keep confidential any data, information or knowledge concerning production processes and products which he/she may become aware of during the training period in the workplace;

· follow the tutors’ indications and refer to them in relation to any organisational or other need;

· comply with the duties set out under art. 20 Legislative Decree no. 81/2008.

Art. 5

1. The school/vocational training institution insures the student(s) involved in the work-related training programme against injury at work with INAIL, and against risk of third party claims with insurance companies operating in the sector.

In the event of an incident occurring during the work-related training programme, the Host Entity undertakes to notify the same, within the terms established by law, to the insurers, with reference to the following insurance positions:

(indicate the number of the insurance policy taken out by the school/vocational training institution)

and, at the same time, to the school/vocational training institution.

2.
For the purposes of the application of Art. 18 of Legislative Decree no. 81/2008, the school/vocational training institution undertakes to do the following:

· take account of the capability and the conditions of the Host Entity’s facilities, with respect to the health and safety of the students involved in the training programme;

· inform/train the student with respect to hygiene, health and safety regulations in the workplace, with particular reference to the student’s obligations pursuant to art. 20, Legislative Decree no. 81/2008. Specifically, to notify the Host Entity of activities already carried out by the students taking part in work-related learning programmes and forward them the relative certificates, showing details of the subjects dealt with, for the purposes of identifying the timing and type of integrative training to be provided by the Host Entity, in accordance with the specific risk profile;

· designate an internal tutor who is competent and adequately trained in matters of health and safety in the workplace, or who may avail of adequately trained professionals in these areas (e.g. RSPP);

3.
The school/vocational training institution undertakes to provide a copy of the work-related training Agreement and of each training project to the Employment Service, Autonomous Province of Trent (Servizio Lavoro della
Provincia Autonoma di Trento), either in hard copy or soft copy, or to the provincial offices of the Ministry of Labour and social security bodies competent for the area in matters of inspections, as well as to company trade union representatives.

Art. 6

1. In relation to the company, professional or institution functions and activities exercised, the Host Entity is required to have:

· structural capacity, that is to say, adequate space to allow the activities included in the work-related learning programme to be performed, and, in the event of disabled students, adequate disabled access;

· technological capacity, that is to say, the availability of equipment suitable for the carrying out of the activities included in the training programme. Such equipment is required to be in proper working order and in compliance with the regulations in effect governing testing of technical equipment, in order to ensure that every student may safely avail of adequate and direct experience of the work processes;

· organisational capacity, consisting of adequate professional competencies for performing the work; to this end, the Host Entity must ensure the presence of an appointed tutor, who may be external to the Host Entity, who will support the activities included in the work experience programme. The tutor shall possess the professional skills necessary to carry out the training, and his/her cost shall be borne by the Host Entity.

2. The Host Entity undertakes to:

· ensure that, through the tutor appointed by the host structure,  the student(s) enrolled in the work-experience programme will receive the assistance and training necessary to secure the positive outcome of the training, as well as a statement indicating the skills acquired in the workplace;

· comply with health and safety regulations in the workplace;

· allow the school/training institution tutor to contact the student(s) enrolled in the training programme and the Host Entity tutor to assess the progress of the training in the workplace, for the purposes of co-ordinating the entire training programme and drafting the final report;

· inform the school/training institution of any incident which may occur in relation to the student(s) taking part;

e) identity an external tutor who is competent and properly trained in matters of health and safety in the workplace, or who may avail of adequate professional services in this area (e.g. RSPP).

Art. 7

1. This agreement shall be valid from the date indicated here below until completion of the work-related learning programme defined by each personalised training programme c/o the Host Entity.

2. It is hereby acknowledged that both the Host Entity and the school/training institution shall be entitled to terminate this agreement in the event of breach of the obligations concerning health and safety in the workplace or of the personalised training programme.

Place and Date
[name of School/Training Institution]
[name of Host Entity]

School Manager

 Training Institution Manager/Principal 
Legal Representative
